
 

Pitch / Event 
enquiry 

Check availability and confirm 
booking  
(Tina W) 

Approve event and agree fee 
(Sarah G) 

Look up calendars 

Check with ground 
staff  

Is there a licence 
with Property 

Services for regular 
invoices? 

Request  
car parking 
permits 

Print &  
return 
permits 

Issue 
invoice & 
car parking 
permits 

Booking 
confirmed 

Rec Pitch and Event booking 

Appendix 1 


